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Section 1 - Event Details:
Ticket Information

All information entered below will be printed on the ticket and displayed online

Promoter Name: 
This is the name of the company/organisers putting on the event

Title of Event: 
Max 40 characters inc spaces

Extra Info Line: 
If required
Max 65 characters inc spaces

Venue Name/Address: 

Event Details
Time(s) of Event:
Weekday(s) and Date(s) of Event:


Section 2 - Pricing:
	Band
	Full Price
	Over 60s
	Under 18s
	Full Time Student
	Universal
Credit
	Disability
	Companion

	A
	
	
	
	
	
	
	

	B
	
	
	
	
	
	
	

	C
	
	
	
	
	
	
	

	D
	
	
	
	
	
	
	





Additional Pricing information:
Please indicate any other Concessions/Discounts that you wish to offer:
Any concessions added at a later date will be charged a fee per addition.


Please note: For Internet bookings: Not all the concessions listed will be available. 
For Disabled patrons who need to request an additional access requirement please provide our Box Office number as currently, those requests must be made over the phone. Please use this wording on your publicity:

If you are a Disabled person who has an additional access requirement, please book via the Box Office phone line 01865 305 305 or email boxoffice@oxfordplayhouse.com
The venue may need to make special arrangements.


Section 3 - Seating Capacities:
Seating Capacity for Venue
	Area Name
	Capacity

	
	

	
	

	
	

	
	



Where possible please include a detailed map of the venue, showing any Pillars or Restricted View Seats, and including Door Entry names, locations and the seats they relate to and location of spaces for wheelchair users/motorised scooters and companion seats.




Section 4 – Accessibility:
How many steps are there from the street into the venue?

How many steps are there from the foyer to the auditorium?

What arrangement is in place to enable patrons who cannot use stairs to enter the venue?

How many spaces for wheelchair or motorised scooter users are available? Where are these spaces?

Do any seats need to be removed to accommodate a space for a wheelchair or motorised scooter user? If so, how many?


Section 5 – Description for website:

Doors Open:

Length & time of interval:

Performance finishes:

Total running time (including interval) in Minutes:

What type of event is it? (i.e Play, Opera, Music, Dance etc):




Specific information regarding your performance. (Does the performance contain: Swearing, Nudity, Loud Bangs or Strobe effects. Is there a dress code? Are babies permitted?) For outdoor productions – please specify Wet Weather Policy, and seat arrangement e.g. Tiered/padded/is there backrest?




Copy: No more than 1250 characters
(Include any additional details to help attract interest in your event)
We can display one High-Resolution image on our website. The required specs for our site are 760x535 pixels. Please email to george.sawer@oxfordplayhouse.com. (images may be cropped to meet our size requirements)







Section 6 – Ticket allocations:
Are tickets being sold anywhere else? If so, where and how many?

Do you require any tickets to be printed to sell directly? If so, how many?




Please note, events may take up to 7 working days to set up. If you have any queries regarding this set up form, please email george.sawer@oxfordplayhouse.com
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